REQUEST TO
RECRUIT
PROCESS

RECRUITMENT DASHBOARD
e You will then be presented with your

Recruitment dashboard, go to the bottom of
3 the dashboard and go to the "Links" section,
click on "Request to Recruit" links

REVIEW CURRENT POSITION DETAILS

« Click on "Review Current Position Details" link, reviewing
the position details to ensure this is correct. If there are q

any incorrect fields, please liaise with your HRBP at this
stage.




and press save. You will receive on screen confirmation
that your changes have been saved. Your request to
recruit has been successful and will now follow the
authorisation process. You will be notified by email if your
request has been approved or rejected.




