&% Employee
=2/ Service Centre

Interview Request Form Non-Promoted Teaching

Section 1 | Post Details

Service Location:

Post Advert Ref No

Number of vacancies

Section 2 School Walk Round Details

School Walk Round Date

School Walk Round Location (full address)

On arrival please ask for

Name Designation

Section 3 \ Interview Details
Interview Date

Interview Location (full address)

On arrival please ask for
Name Designation




Interview Panel

Name Designation
Name Designation
Name Designation
Name Designation
Name Designation
Name Designation
Section 4 ‘ Candidates to be interviewed

Interview duration Start Time

Include time between interview slots and any breaks required (e.g. lunch)

NAME NAME
1 7
2 8
3 9
4 10
5 11
6 12

Section 5 | Any Other Information




Section 6 | Authorising Officer
Name Designation
Signature Date

Contact Telephone Number

Section 7

For HR use only

HR representative attendance for posts 3 tier and above

Attending interviews
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