Payment for Public Holiday Working

gl Employee
%ze£7 Service Centre

Does the Public Holiday fall on the employees

normal working day

Yes
Employee has already received
payment at plain time rate in normal
salary and had 1 day added to public
holiday entitlement at the start of the

leave year
Option 1 Option 2

Pay at Plain Time rate. Pay at Double Time rate.
Claim hours worked on Claim hours worked on
timesheet — code 025 timesheet — code 027

Do not adjust public Deduct one day’s public

holiday entitlement holiday entitlement

Key:

Code 025 — Pay hours at Plain Time Rate
Code 027: - Pay Hours at Double Time

Rate

No

v

Treat as extra shift
(No previous payment received in
salary)

v

Is employee a 37 hour worker

Yes

v

Pay at Double Time rate.

Claim hours worked on
timesheet — Code 027.

No

v

Pay hours worked up to 37 hours at
Double Time rate. Claim hours worked
on timesheet — code 027 + give Time in

Lieu for loss of Non Rostered Hours

Worked.

Or

Pay hours worked up to 37 hours at
Treble Time rate. Claim hours worked
on timesheet — code 025 (Single Time)

+ Code 027 (double time)

Then
Pay any remaining hours after 35 hours
worked at overtime rate (double time).
Code 027 on timesheet.



	Page-1�

