NEW - myTeam - How to check employee sickness history

> Employee Other Absence/Flexi Leave > Maternity nity. ption Absence

Within Employee Sickness
Absence, click on 3. View
> Vehicle Info & Mileage, OT & Expenses Claims
Absence History (for =@
Absence Management) [ Supporting Attendance Policy [ Supporting Attendance Toolkit ¥ myTeam Guidance - Sickness absence

1. Add New Sickness Absence 2. View Sickness absence detalls 3. View Sickness History (for Absence Man...

4. Add New Medical Certificate 5. View Sickness Certification 6. Record Absence Stage

7. Run Absence report 8. Download Absence report

Select the date you want to Absence history ¢S
search from similar to the search period ‘, -
Start date* | 21/12/2021
example below and click ‘——‘ -
End date
‘Search’ ——
Absence group ‘ Sickness VJ
Absence type ‘u‘
The details for the employee’s A Sy Y
Persanal ref.  Payroll na Person Start date End date Type Reason Auth status Unit Jobtitle  Working days lost

sickness absences within the o

B IMuscle/| t S 3
5018670 Miss Lucy Sweetie  29/08/2022 20/0 Sickness one/Muscle/Joint o applicable  Casual Staff S

date range selected will then . ” i)

0

Casual

be Shown 5018670 Miss Lucy Sweete 0111272022 161272022 Sickness  Cbdominalpain- o olicable  Casvalsta PO g
01 Coach
NLO)

Casual
20 10/047 061707 _ . Sports
5018670 Miss Lucy Sweetie 0/04/2023 07/06/2023 Sickness Eye Injury - 21 Not applicable Casual Staff Coach ]

(NLC)




