
How to end a 
Sickness Absence on 

1. When in the dashboard, click ‘view all sickness’. 

3. Scroll down to End date then click on the calendar 

icon. Choose the LAST DAY YOU WERE UNFIT FOR 
WORK. 

2. This will now show the absence record screen, click on
the relevant absence you wish to return yourself from. 



4. 
on 

You will have to select the Full or Part day section, then click 

Your line manager will then be notified of the end of your 
sickness absence. 

If you need further support - 

For staff live on myNL Portal, please raise a People Helpdesk
General Enquiry request form. 

For staff not yet live, please email ESC-
HelpDeskTeam@northlan.gov.uk


