COMPLETING A
QUESTIONNAIRE
USING MYSELF

Log into mySelf at www.northlanarkshire.gov.uk/myself and
click on Employment

Hello Nichola

@ You last logged in 24 minutes ago

Book a holiday

Check my holiday balance

. . . Questionnaires
You will see Questionnaires -

.I:U I‘thel’ dOWﬂ the pOg e Questionnaire details

Display Screen Equipment - Self Ass...

Click on the questionnaire you
wish to complete

New

Position(s)
Workforce Systems Development Seni...

Once you have opened the questionnaire you will see a summary
of the available questions on the left and a drop down of the
same questions at the top

Questionnaire Display Screen Equipment - Self Assessm.. % You should go

through each

Display Screen Equipment - Self Assessment

- T | Emsioyeo & AsssssmentDemls - question and answer

& Area of Assessment - 1.1 Area of Assessment- 1.2

Al f Asses: t-1.3 A
© Aies cilssesmii-12 8 e o Haminere 14 vl LNEM. Questions that
© Areaof A T Specialist / Ergonomic Equipment (DSE}. Other duties

are to assess he work area and provide suitable equipment, training, information and

& Area of Assessment - 1.4 medical surveillance. h O Ve O b | U e d Ot

& Specialist / Ergonomic In order to comply with this legislation Morth Lanarkshire Council requires you to

Equipment complete this self assessment form. Following completion of this form a trained DSE CI re I | IO n d Oto ry O n d
assessor will review the form and amrange for any action/adjustments that may be

siisisibuiwual I U De cnswered
NB: If a web link
doesn't work then
please copy and
paste to the browser

When you have You can save your

CompletedO SeCtlon & Employee & Assessment Details queStlonnalre at any
youwill notiCe a green Bt . ak time by clicking ! Save J
tickinext to it  freactfssessment-1.2 Once every section is

&2 Area of Assessment-1.3

Complete and save © Area of Assessment-1.4 complete you should
each section until | e select summary | then
they are all ticked

Once questionnaires are fully completed and submitted, they are
marked as ‘Completed / Awaiting Authorisation’ and are no longer
visible on the Home Page

Questionnaires Current

To retrieve your completed questionnaires, =
change the status option to Completed. These ?Eéﬁ?néteu
n Frogress

options allow you review all questionnaires by
their status. Once completed your reporting
manager will be informed of this by email.

IF YOU NEED ANY FURTHER HELP OR CANNOT
SUBMIT YOUR QUESTIONNAIRE, PLEASE CONTACT
THE ESC PEOPLE HELPDESK AT
ESC-HELPDESKTEAM@NORTHLAN.GOV.UK
OR CALL 01698 403151




