FLEXITIME REPORTS

¥iTeam

A quick guide on how to run and view flexitime

reports within myTeam.

After logging into myTeam , select 'Absence reports'.
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Before the report is ran, you will set the report up to
output the information you are looking for: Balances,
history & missing flexi recordings.
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Select 'Run' when complete. You will then be
notified via email when your report is ready.
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Click #* to download and view your
report.
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