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1. NLC Printed Payslip   
   

Printed Payslips will only be available to employees who DO NOT have access to . As of 1st 

May 2019, paper payslips stopped and can only be accessed online.   

   
   
Your payslip will display the following information:   
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2.  Payslips   
   
2.1 Summary Screen   

   
When you log into  to access your payslip, you will see the following payslip summary 

screen:   

   

   
   
This is a summary of the contents of your payslip.   
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2.2 Download Payslip   

   

To view your full payslip, please select the  button, this will be saved in your 

downloaded files. The following payslip will be displayed (see Page 6):   

  

    

PLEASE NOTE: IF YOU WORK IN AN ENVIRONMENT WHERE YOU ARE USING A SHARED DEVICE TO 

DOWNLOAD YOUR PAYSLIP, THE PAYSLIP WILL REMAIN STORED ON THE PC/DEVICE UNLESS YOU CLEAR 

THIS DOWNLOAD FROM THE COMPUTER’S MEMORY.    
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3. Setting Up your Payslip to be Emailed to You   
   

A quick and secure way to receive your payslip is via email. To do this you need to set this up on  

 (click Ctl then here).   

  

Click on the icon detailed below (this is situated at the top right hand of the screen) and select setting then  

E-form preferences.  

 

  

  

You can also select to use the same  

email  address for your P60 too.   

    

  

  

  

  

  

  

  

  

  

  

  

  

  

  

Please enter your email addr ess  -   this is the email  

address which you will receive an email to advise  

whenever a payslip is available to view.   

You will then be prompted to enter a NEW  

password which is NOT your    

password  –   you will never have to change this  

unless you choose to do   it yourself.    

Please then confirm the password below .   

Tick   the  Email Payslip   checkbox   

Then click              to complete.   

http://www.northlanarkshire.gov.uk/myself
http://www.northlanarkshire.gov.uk/myself
http://www.northlanarkshire.gov.uk/myself
http://www.northlanarkshire.gov.uk/myself
http://www.northlanarkshire.gov.uk/myself
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Once you have registered, you will then receive an email after the payroll has been processed each 

pay period with a payslip attachment show as below:   

 

A detailed payslip will display the following information:   

    

[END OF GUIDANCE NOTE]   

   

  

    

    
        

    


