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1. NLC Printed Payslip

Printed Payslips will only be available to employees who DO NOT have access to m'u. As of 1%
May 2019, paper payslips stopped and can only be accessed online.

Your payslip will display the following information:

North
Lanarkshire
- Coundil
y
Minnie Mouse 1234567
33/7102 - Dalziel Building
0407FW!48/10001
(seiery:  11.0015 ) (Poyoste: 12022000 )
- \
Smployss Neme Employes No. ::: Code gwa 10
Minnie Mouse 1234567
NI Number AAT
! J NCamoy A y
(_payments J [Deductions J (vnis perca )
( Descrpticn Unite  Rste Cash | [Description Casn | [ Description Cash )
Taxable Pay PTD 14262
Mickey Mouse's Detter haif Tax 10246 | | Nathe Pay PTD 151600
Basic Pay 116615 151600 NI-A ¥04.16
LGPS (5 50%) 8115
Coanct Tax 9384
UNISON 1040
- >
[Vur-u-d-h )
[ Taxatio Pay YTO 6MEE8 |
TaxPad YTD 11538
NPMYID-A 120288
Pension YTD @0 62

[Pmm I 1.s1e.oojloom " m.«'@( 1.1215;]

All North Lansrkshire Council (NLC) employees have a responsidiity to check Paid By BACS
their paysSp each pay period and inform the Employee Service Centre of any Sort Code
anomalies or concems relating to their pay. NLC has the right to recoup any Account
overpayments made




2. LilSel payslips

2.1 Summary Screen

When you log into m’u to access your payslip, you will see the following payslip summary

screen:

< Back to My pay

Payslip details: 14 Oct 2021

Employee Name oe Bloges
Reference No. 009199
Payments Deductions
uT Rate
LGPs
Total Payments 86273 Total Deductions

Tax Perod 2
Tax Code
NI Number

NI Cazegory A

Rate

This is a summary of the contents of your payslip.




2.2 Download Payslip

To view your full payslip, please select the button, this will be saved in your

downloaded files. The following payslip will be displayed (see Page 6):

Mickey Mouse 4521871

80|8858 - Supported Employment

0416F0/48/10001
[&alary: 15.4045 J [ PayDate:  07/03/2019 )
@ N
Employee Name Employee No. (o Pegd 48
4521871 Tax Code S1188L/0
Mickey Mouse NI Number NW440204A
NCaegay A
- oF N
( Description Units Rate  Cash | { Description Cash | (Description Cash )
Mouse Research Assistant Tax 105.86 | | Taxabie Payments Ths 98606
Baslc Pay 149683 1,047.89 NI-A £6.87 Pensionabie Pay This 104739
LGPS (5.90%) 51.83 | | Empioyers NI This 2930
Scotwest Credtt Union 500.00
UNISON 7.6
- J
(Y--b&h )
(TaxPaa YD 254016 |
NI Pala YTD - A 208488
Taxabie Pay YTD 2356544
Niadie Pay YTD 25,149.36
Pension YTD 148392
L J L JL J
s NET )
Payments 1.047.89 | | Deductions 762.52 PAY 285.37 J
¢ N ( g
Paid By BACS
Sort Code
Account
\ 7\ J

PLEASE NOTE: IF YOU WORK IN AN ENVIRONMENT WHERE YOU ARE USING A SHARED DEVICE TO
DOWNLOAD YOUR PAYSLIP, THE PAYSLIP WILL REMAIN STORED ON THE PC/DEVICE UNLESS YOU CLEAR
THIS DOWNLOAD FROM THE COMPUTER’S MEMORY.



3. Setting Up your Payslip to be Emailed to You

A quick and secure way to receive your payslip is via email. To do this you need to set this up on
LIS eL (Glick Ctl then here).

Click on the icon detailed below (this is situated at the top right hand of the screen) and select setting then
E-form preferences.

& My profile

& Useful links

Preferences

Memorable information

E-form preferences

Change password

[C] park mode

E-form preferences Tick the Email Payslip checkbox Close X

. The paysiip/P60 passwords zan onlyuse the characers A Z, az 09, or1 "$ % A& *()-_+[

1{}2, @#~7 | \<>"":

Payslip options

Please enter your email address - this is the email
Email paysiip

address which you will receive an email to advise

* Email address (required) whenever a payslip is available to view.

| “ |

: ' You will then be prompted to enter a NEW

lfpmm Wﬁpmﬁd’ | - password which is_ NOT your oLf _
password — you will never have to change this

* Confirm password (required) unless you choose to do it yourself.

l‘ 4% € | please then confirm the password below.

P60 options
P You can also select to use the same

[[] emaireo .
/ email address for your P60 too.

D Use the same email and password for PE0's

oﬁ/ Then click to complete.



http://www.northlanarkshire.gov.uk/myself
http://www.northlanarkshire.gov.uk/myself
http://www.northlanarkshire.gov.uk/myself
http://www.northlanarkshire.gov.uk/myself
http://www.northlanarkshire.gov.uk/myself

Once you have registered, you will then receive an email after the payroll has been processed each
pay period with a payslip attachment show as below:

---—0Original Message----—-

From: iTrentepayslips@northlan.gov.uk [mailto:iTrentepayslips@northlan.gov.uk]
Sent: 26 June 2019 16:45

To: mouse.mickey@northlan.gov.uk

Subject: Online payslip report

Importance: High

Please find attached your generated eslip report.

A detailed payslip will display the following information:

Mickey Mouse 4521871

80|8659 - Supported Employment

04168F0O/48/10001
(sslary: 154045 ) ( PayDate:  o7032019 )
~ N =
Employee Name Employese No. Fregon 48
Minisa 4521871 Tax Cooe S1185L/0
Mickey N Number NW449204A
- 7 N s 9oy A >
( Description Units  Rae Cash | [ Description Cash | [ Description Cash 1
Mouse Resesarch Assistant Tax 10586 | | Taxabie Payments e 986.06
Basic Pay 145688 104783 | | NI-A 8687 | | Pensonabie Pay This ~ 1.047.38
LGPS (5.90%) £1.83 | | Employers NI This peso
Scotwest Credit Union 500.00
UNISON 756
. >
[Ye-b-«hle ]
[ Tax Pad YTO 254016 ]
NI Paid YTD - A 208438
Taxabie Pay YTD 2356544
Neadie Pay YTD 25.142.36
Pension YTD 148322
. 7 - A N J
[ Payments I 1.o47.39) (Dedm ][ 732.52] (5{ ]( 285.37J
4 N w
Paid By BACS
Sort Code
Account
. PN J

[END OF GUIDANCE NOTE]



